Job Description

' Job Details

‘ School Name Beacon Primary School

‘ Job Title LEVEL 2 TEACHING ASSISTANT (SEND)

‘ Grade NJC 04 — NJC 06 (£24,404 - £25,183 per annum, pro rata)

Primary Purpose  Provide effective support for teaching and learning in school

of Job
‘ Responsible to Head Teacher
Principal Provide support for teaching and learning activities

Responsibilities Contribute to children’s development and safeguarding

Provide support to develop the learning environment
Provide support to children with special educational needs

Main Duties
1. Provide support for learning activities across a range of key stages and in a range of
environments
2. Support children’s development (e.g. physical, emotional, social, communication and
intellectual development needs)
3. Help to keep children safe, including maintaining a safe environment, dealing with
accidents, supporting safeguarding.
‘ 4. Encourage children’s positive behaviour
5 Contribute to positive relationships with children and adults through communication and
interaction
‘ 6. Provide effective support for colleagues
‘ 7. Support literacy and numeracy activities
‘ 8. Support the use of information and communication technology for teaching and learning
‘ 9. Use information and communication technology to support pupils’ learning
‘ 10. Observe and report on pupil performance
‘ 11.  Provide displays
‘ 12.  Escort and supervise pupils on educational visits and out-of-school activities
‘ 13.  Contribute to maintaining pupil records
‘ 14.  Contribute to monitoring and maintaining curriculum resources
‘ 15. Invigilate tests and examinations
‘ 16.  Support a child with disabilities or special educational needs

‘ Other duties for staff with responsibility for supporting play in settings

\ 17.

Support children’s play and learning




‘ Other duties for staff with responsibility for supporting play in settings

‘ 18.  Support children and young people’s play
‘ 19.  Contribute to moving and handling children, as appropriate
‘ 20.  Support individuals during therapy sessions

21. The post holder may reasonably be expected to undertake other duties commensurate with
the level of responsibility that may be allocated, at the discretion of the Head Teacher and
to meet the needs of the school




Person Specification

‘ Job Details

‘ School Name Beacon Primary School
‘ Job Title LEVEL 2 TEACHING ASSISTANT (SEND)
NJC 04 — NJC 06 (£24,404 - £25,183 per annum, pro rata)

‘ Grade

Stage One
The minimum essential requirements for the above post are as follows. Please try to show in your
application form, how best you meet these requirements. Disabled candidates are guaranteed an
interview if they meet the essential criteria.

Skills

and Knowledge

Method of Assessment

1.

10.

Ability to support the teacher in planning, delivering and
evaluating learning activities to ensure effective teaching and
learning. Ability to give feedback in a constructive manner.

Ability to listen and observe children/young people and share
observational findings effectively.

Ability to keep children and young people safe during day-to-
day work activities. Ability to assess the balance between
safety and risk, challenge and protection, and adjust own
behaviour and accordingly.

Ability to praise and encourage children/young people
according to their age, needs and abilities. Ability to deal
sensitively with challenging behaviour (in line with
setting/school policy and procedures). Act as a role model for
positive behaviour.

Ability to interact and respond positively to children, young
people and adults. Ability to establish and maintain rapport
with pupils. Ability to demonstrate verbal and non-verbal
communication skills when dealing with children, colleagues,
parents, carers, families and other practitioners.

Ability to become an effective member of staff. Ability to work
effectively with colleagues and other practitioners. Ability to
take an active role in developing own skills and expertise.

Ability to help pupils, under the direction of the teacher, to
participate in whole class, group and individual literacy and
numeracy learning activities.

Ability to operate ICT resources safely and effectively as a
learning resource. Ability to access and use learning
programmes and information.

Ability to encourage and support pupils in using ICT during
learning activities and feedback on their progress and
response.

Value people equally, supporting an inclusive ethos

Application Form/Interview

Application Form/Interview

Application Form/Interview

Application Form/Interview

Application Form/Interview

Application Form/Interview

Application Form/Interview

Application Form/Interview

Application Form/Interview

Interview/Application Form




Skills and Knowledge

Method of Assessment

11.
12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

Excellent numeracy and literacy skills

Ability to communicate with and sensitively support and
care for a child or young person, in ways suitable for
his/her age, needs and abilities

In consultation with other, ability to adapt activities and
experiences to enable a child or young person to take part,
feeding back on progress to the child, other adults and
family as required

Understanding of roles and responsibilities for supporting
pupils’ learning and implications for the support you can
provide.

Knowledge and understanding of children and young people’s
development in relation to the ages covered by the
setting/school

Awareness of safeguarding principles and safe working
practices

Displays commitment to the protection and safeguarding of
children and young people.

Knowledge and understanding of importance of consistent
behaviour management

Knowledge and understanding of the key features of effective
communication.

Knowledge and understanding of appropriate software
packages

Experience of working with and/or caring for children within
specified age range/subject area

Awareness and understanding of a range of integration and
inclusion strategies

Awareness of codes of practice and information or
instructions in place for children with disabilities and special
educational needs

Awareness of assessment and intervention framework for
children with special educational needs

Application Form/Interview

Application Form/Interview

Application Form/Interview

Application Form/Interview

Application Form/Interview

Application Form/Interview
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Application Form/Interview

Application Form/Interview
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Application form/Interview

Application form/Interview

Application form/Interview

Experience, Qualifications and Training

Method of Assessment

1.

Holder of, working towards or willing to work towards an NVQ
Level 2, BTEC Level 2 or equivalent in Teaching Assistant
or Supporting Teaching and Learning in Schools

Application Form/Interview




Work Related Circumstances

Method of Assessment

L To attend staff training days, twilight training sessions and Application Form/Interview
relevant out of hours training and events.
2. This post is subject to an enhanced disclosure and a barred Application Form / Interview
list check from the Disclosure & Barring Service
Stage Two

This will only be used in the event of a large number of applicants meeting the minimum essential
requirements. Please try to show in your application form, how best you meet these requirements.

Skills and Knowledge

Method of Assessment

1.

10.

Holder of GCSE Mathematics and English qualification
Grades A-C or 9-4 or the equivalent

Ability to adapt learning activities to individual pupils’ needs
and abilities

Ability to identify the purpose of learning displays and devise
design and content accordingly. Ability to create the display
with due regard for safety and future maintenance, and to
evaluate its effectiveness.

Knowledge and understanding of strategies relating to
inclusion, praise, assistance, rewards and sanctions, to use
when supporting pupils’ learning.

Knowledge and understanding of ICT materials, sources of
information and advice, and how to adapt the use of ICT for
pupils of different ages, needs and abilities.

Knowledge and understanding of procedures and policies
around confidentiality, data protection and sharing of
information

Knowledge and understanding of literacy and numeracy
strategies and resources

Knowledge of the practical application of special educational
needs strategies

Knowledge and understanding of how to maintain the health,
safety and well-being of pupils when outside the school
setting

Knowledge of specialist aids and equipment available for
children/young people with disabilities and special
educational needs

Application form/Certificate
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Application form/Interview

Experience, Qualifications and Training

Method of Assessment

1.

Experience of planning for each or young person’s individual
requirements in partnership with other colleagues

Application form/Interview
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